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It is hereby notified for the information of all concerned stafT members that any
requisition pertaining to the refilling of printer cartridges of this college must be
submitied n written form not less than four working days in advance by the

designated stafl member to whom the respective printer has been officially
assigned.

This directive is issued to ensure the orderly procurement and uninterrupted
availability of essential printing resources, thereby facilitating the efficient

execution ol academic and administrative functions within the institution.

All concerned are hereby directed to comply with this instruction in letter and
spirit.
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